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Dear Incoming Freshman Student,
Marist

Health Services
Policy and Procedure on the Prescribing of ADD/ADHD Medications
Congratulations on your acceptance to Marist College!
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ADD/ADHD Appointment Plan

We look forward to working with you to ensure a healthy Marist experience.

a. Documentation

Sincerely,

i. All documentation must be received and reviewed before medication is
prescribed.
Mary L. Dunne, MD
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Mandatory Meningitis Information
Marist College Mandatory Immunization Information
Physical Examination Form - to be completed by Health Care Provider
Copy of front of insurance card
Copy of back of insurance card
Medical Authorization and Consent form
Consent to discuss medical information (for students over 18)

Office of Health Services
Marist College, Poughkeepsie, NY 12601-1387
845-575-3270 - health.services@Marist.edu
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MHS Policy and Procedure on the Prescribing of ADD/ADHD Medications, page 2
b. Appointments for ADD/ADHD at MHS
i. To make an appointment, the student should ask to speak to the MHS
secretary. The student should ask the MHS secretary to make a “new
appointment for ADD/ADHD medication continuation.” This will allow us
to confirm that the required information has been received, and to insure
that adequate time is scheduled for the first visit.
ii. Students receiving ADD/ADHD medication must sign a contract detailing
the MHS policies concerning such prescriptions.
iii. The ADD/ADHD medication contract must be signed each year.
iv. Monthly appointments will include vital signs, weight, and a practitioner
visit. A urine drug screen (with the student’s consent) may be sent if
indicated.
v. Appointments must be between 9:00a and 3:00pm; no medication refill
appointments will be scheduled during evenings or weekends.
vi. Students should allow at least 3 days to schedule an appointment.
vii. Appointments must be cancelled or rescheduled at least 24 hours in
advance.
viii. Students who miss an appointment will not receive a new prescription
until a new appointment is made.
ix. Students who miss an appointment will be sent a warning letter.
x. Students who miss 2 appointments will be required to meet with the
Director of Health Services and may lose the right to have ADD/ADHD
medication prescribed by MHS.
c. Prescriptions
i. New York State regulates ADD/ADHD medications as Controlled
Substances. These are generally written for a one-month supply. They
cannot be “called in” to a pharmacy.
ii. The student’s home practitioner, if licensed in NY, MA, NJ, or CT, may
prescribe a three-month supply of medications to be filled in NY State
using special prescription coding. However, insurance will usually only
pay for a 30 day supply. If applicable, please discuss this with the
prescribing practitioner, your insurer, and the dispensing pharmacy.
iii. Students are responsible for filling and paying for each prescription.
iv. Prescriptions will not be renewed sooner than 25 days from the prior date.
v. There is a one-time-only replacement policy for lost/stolen/damaged
prescriptions or medications.
vi. Please consult the online “Health Services Brochure” for Marist College
area pharmacy information (http://www.marist.edu/healthservices).
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MARIST COLLEGE HEALTH SERVICES
ADD/ADHD MEDICATION CONTRACT
I have been prescribed medication for treatment of ADD/ADHD. I understand that ADD/ADHD
medications are controlled substances that are regulated by state and federal law because of
their high risk for abuse.
I understand that it is a felony to obtain these medications by fraudulent means, to possess these
medications without a legitimate prescription, and to give or sell these medications to others.
I agree that my hometown or original prescribing provider can disclose to Marist Health Services
(MHS) when prescriptions are or have been written for me in his or her office. I agree that my
hometown or original prescribing provider can be notified when my prescriptions are written by
MHS. I will not seek to have duplicate prescriptions for my ADD/ADHD medications.
I am aware that










I will use my medication as prescribed and not adjust the dosage on my own.
I am responsible for filling and paying for my medications
I will be required to make a monthly appointment at MHS for follow-up
ADD/ADHD prescriptions will only be written during a scheduled appointment
appointments should be scheduled at least 3 days in advance
appointments must be rescheduled or cancelled at least 24 hours in advance
missing appointments will result in the loss of ADD/ADHD prescription privileges
prescriptions will not be written before 25 days from the last appointment date
there is a “one time only” replacement policy for prescriptions/medications that are lost,
stolen, or damaged

I acknowledge that violation of the MHS policies concerning controlled substances will result in
termination of this contract and the loss of ADD/ADHD prescription privileges.
I acknowledge that I am responsible for protecting my prescription and my medication from being
lost, stolen, or misused by other persons. I acknowledge that it is both illegal and dangerous to
share or sell prescription medications.
As mixing ADD/ADHD medication with illicit substances can be unsafe, and in order to insure
safe and proper use of controlled substance prescriptions on the Marist College campus, a urine
drug screen may periodically be requested prior to medication prescription. While this screening
is voluntary and confidential, refusal may result in loss of ADD/ADHD prescription privileges.
I have read and understood this contract and I agree to fulfill my obligations.
_________________________________________________

___________________

_____________________________________________________________
SIGNATURE

________________________
DATE

_____________________________________________________________
WITNESS

________________________
DATE

PRINTED NAME

DATE OF BIRTH
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