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 Introduction to Pay Stub Retrieval 
 

Employee Self-Service is a web-based software system which allows you to access your pay stub 

whether you get paid by check or direct deposit. Pay stubs will be available with the first paycheck in 

May and will be housed on the Self-Service system going forward.  Pay Stub retrieval will begin on 

May 1, 2009. 
 
 

 Logging On 
 

You can access Banner Employee Self-Service through the Marist employee portal which is accessible 

from any computer on campus with Internet Access. You will use your Marist user account and 

password to log on to http://my.marist.edu.  Because of the sensitive nature of payroll information, 

you should not share your ID or password with anyone.  It is also important to log off of the system 

when you are finished. If you need to sign on to your account from off campus, please see the note on 

the bottom of this page regarding VPN Client Access.  

 

Open a web browser, type http://my.marist.edu, and enter your Marist user account and password. 
 

 
Note:  Virtual Private Network (VPN) Access 
The purpose of the VPN is to provide a secure connection when connecting to Marist's wireless network or to 
provide a secure connection to the Marist network from off-campus.  If you're connecting from off-campus, 
you must first be fully connected to the Internet via your Internet Service Provider (ISP). 
For more information about VPN Client go to http://www.marist.edu/it/network/vpn.html or contact the Help 
Desk at extension 4357. 
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Once you are logged on to your account, click on the Employee tab. 
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  Accessing Benefit Statements 
 

To access your Benefit Statement, click on the “Benefits” link under Employment Details channel on the 

Employee tab. 

 
 
 
Click on the “Select” button to access your Benefit Statement.  
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Click on the “Display” button to link to your online Pay Stubs. 

 
 

 

Click on the “specific pay period” link to get your Pay Stub Detail. 
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Here is an example of an online Pay Stub. 
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  Accessing Pay Stubs 
 

To access your Pay Stub, click on the “Pay Stub” link under Employment Details channel on the Employee 

tab. 
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 Logging Off 
 

It is important to log off of your web session, especially when using a public computer.  Clicking the 

“Logout” link at the top right hand corner of your screen will log you out of the system. 

 

 
 
 
 

Additional Notes: 

 Contact the Help Desk at 845.487.2120 for questions and help with Marist account 
usernames and passwords. 

 Contact Payroll at 845.575.3000 x 2425 for help navigating the forms. 
 

 
 
 
 

 Page 10 

Created by the Office of Human Resources 
Marist-Faculty User Guide.docx       5.1.09 Page 7 




