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Registering on-l i ne i s t he easi

Using the On -line Registration System

Fall 2009 On -line Regqistration is open Now

Through 7 Auqust 14, 2009

(sorry, no exceptions)

HOW TO REGISTER ON-LINE

1.
2.
3.

4
5.
6
7

Go to www.marist.edu
Click on Current Student

Click on Online Student Self-Service

Click on Enter Student Servicesand log in using
your Marist Account and Password

. Click on "Drop/Add Classes"

. Click submit

. Exit browser

est

fastest
on-line system, you will need your Marist Account and password. Your Marist Account is your first
name.last name# of your Marist email* address. For example, Richard Phelps is a new MBA student at
Marist, his email® address is richard.phelps2@marist.edu. His Marist Account would be richard.phelps2 and
his password. You may change your password at any time. If you do not already have an email account,
contact the Help Desk 845.575.HELP(4357).

Marist Account

Password:

Enter the Call Number as listed on the fall schedule sheet

way

If you encounter any problems registering on-line, please call the Marist College IT Help Desk at
845.575.4357.

Confirming Your Course Registration

You may confirm and print your course schedule by going back to the on-line Student Self Services site.

You will not receive written confirmation of your reqgistration from the Registrar.

If you have any questions regarding your program, please contact Dr. Carmen Cirincione at866-622-7015

!New students are assifgded ed Marcioutnti evhainl t hey
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Office of Student Financial Services

Graduate tuition for the 2009 -2010 academic year is $2,085.00 per 3 -credit course.

ENROLL in eBill!

Enrolling in eBill allows you to receive an electronic bill, make online payments, review your payment history
and mor e. To enrol |, l og on to www. Marrist.edu

via your Marist e-mail address each time a new bill is available. Please note: Hardcopy bills will not be sent!

Important Dates:

AeBills are scheduled for July 14, July 28, August 11 and August 17, 2009

ATuition payment, TuitionPay Plan or Employer Tuition Reimbursement (ETR) paperwork must be
received in the Office of Student Financial Services by August 20, 2009

AUnpaid registration will be dropped on August 21, 2009

Alf you are financially dropped your courses may not be available for reinstatement.

You may make a payment by credit card using MasterCard, Discover, American Express or by direct debit
from your checking or savings account (ACH). (Please note: A 2% convenience fee will apply to all credit
card payments).

Payment Plan Option:

Marist College is pleased to present our students and families with the TuitionPay Plan, administered by
Sallie Mae. The TuitionPay Plan offers the following benefits:

Low annual fee of $55

Interest free

Pay tuition in installments rather than one lump sum

Borrow less - save money by using current income and savings to make payments

24-hour access to your account by phone (TuitionPay Connect) or web (Manage Your Account)

To sign up, |l og on to www. Marist.edu/sfs and <c

E e R

Deferring Tuition Using Your Employer Tuition Reimbursement Policy

If you are eligible for tuition reimbursement through your employer, you may defer payment of your
tuition until the end of the semester. Students deferring tuition for the first time must fax a copy of their
employer's education reimbursement policy along with the signed ETR to Student Financial Services.
Thereafter, a signed ETR must be submitted every semester by the billing date to finalize your
registration. Please faxall required Employer Tuition Reimbursement documentation to:

Diane Ralston in the office of Student Financial Services at 84x53099 no later than

August 20, 2009.

If you have any questions related to billing or financial aid please contact the Office of Student
Financial Services @ 84%75-3230 or email us at studentfinancialservices@marist.edu.
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How to Order Your Books

Finding Out What Books You Will Need for Your On

Textbook and other course-specific information that pertains to your on-line course are
contained in the Welcome Letters and are generally posted 2-3 weeks prior to the class start

date.

Ordering Books On-line

To order books on-line, please go to: http://marist.bkstore.com

Under Select Term click on FALL

Under Select Department click on MBA or MPA

Under Select Course # click

View Textbook List

Add t o

1
2
3
4. Under Select Section click on the section number
5
6

Cart t o

on your course number

sel ect t hat

Shopping, or Checkout if your done

MARIST

Home  Textbooks

Textbook Search

Welcome to Marist Bookstore Search >

Guest User
Register / Login

Faculty ~Apparel Gifts Supplies&Bags Technology Alumni  Student Offers

Tel us what courses you
author, or pubiisher, pleast

Find your

ind yor
then cick

Your Customized Textbook List

Step One: Find Your Course

5 by usin
‘Add Course

you have and we'l tell you what books you need. If you need to search for a particular book by title, |

e use the search functionaity in the upper right hand portion of this page.

Department  Course section

1 [FaLL 2008

2 [iea

-] Clear Course List | | view Textbook List |

3 [so0L

4 [300

-] | [E5= 555 click here for digital texthooks == x|

Calendar  Contact U:

PLEASE NOTE: ONLINE COURSE WELCOME LETTERS HAVE MOVED:

s Payment Refunds Terms Privacy

Feedback Accessibility

MBA students will

find their online course letters at

http://lwww.marist.edu/management/mba/courseletters.html

MPA students will

find their online course letters at

http://www.marist.edu/management/mpa/courseletters.htmi

-line Courses

book
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Accessing Your Online Course
MARIST

iLearn Orientation (Training)

The purpose of the training is to introduce you to the virtual environment and show you how to navigate
successfully through your online course. Marist online courses are taught using a course management
system called iLearn. If you have not used the iLearn system before, training is recommended For
those students that are unable to come to campus for training, please sign up for one of our live online
iLearn Orientation Sessions.

1. On-ground iLearn Training and The School of Management Orientationis scheduled for Saturday,
August 29th from 9:00AMd 5:00PM at Marist College. Please call 845-575-3225 to reserve your
seat no later than Monday, August 24th. More details will be forthcoming.

2. Live Online iLearn Orientation d Please follow the instructions below to register and participate in one
of our live web conferences on how to use iLearn.

iLearn Orientation Session Information
What is this all about?

Over the years we have found that most students who are new to online learning find it useful to spend a few

minutes learning how to use our web-based course delivery platform called iLearn. This system will be the
primary method by which you access your course materials, interact with your instructor and communicate
with your fellow classmates. During the hour long orientation session we will provide you with a broad

overview of the iLearn Systenand answer all of your questions about how to use it.

How do | Reqister?

To make it as easy as possible for you to participate in this initial training session we will be using a
Aweb conf er en c iLincgvbichwilf dldwe/ounto padidiphteefrdm any location with Internet
access. This system combines a traditional phone conference with the ability to present content in a
synchronized fashion to all of the participants via the Web. We use iLinc just for the orientation

session andot for delivery of the online courses.

To register for the iLinc orientation session follow these steps:
1. Go to http://marist.ilinc.com/public/regan. This will bring you to the iLinc Events

page where you can register for the session.

2. To register for your orientation session, select a session (*Note:Your sessi dearni s ent i

Orientation Session forOnlineCourse8) by <cl i cking in the box
the "Register” button. The next screen will require you to fill in your name and email address and submit

your registration.
5
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MARIST Continued

3. Once you select the submit button, you will be brought to a screen indicating that you have success
fully registered for the selected session. If you return to the Public Events Page you should see that
you are registered for this session.

Public Sessions
To register, check the item(s) to register for and then click the "Register” button below the list of items

1. Click the [0 | TYPE | W SESSION NAME DATE/TIME (EASTERN TIME) STATUS | SEATS | ACTIONS
box to select
the session _—W®T] & | iLincTestSession 08/25/2008 09:00 AM 29 @
2. Click here A [l Page | 1 of 1 [ Iy Results 1-1 of 1| Show| 10+
:g reg:Stetr (SOI‘ Register

e selecte e —
session —

4. *IMPORTANT** You will receive a confirmation invite e-mail messagehat will contain
information on the session including the date and time of the online orientation session,
a Dial In Number, Participation PIN and link to join the session on the given date and time.
You will need this information to join the iLinc sessiorPlease be sure to keep this e-mail and have it
with you the day of the orientation session.

Prepare Your PC: To participate in the iLinc session you will need to prepare your PC. Automatically
prepare your PC ahead of time (at least 1 day prior to the session) by following link in the e-mail that
you receive after registering or by clicking on the System Test link off the left side of the registration

page.

How do | Access the Orientation Session?

10 minutes prior to the scheduled start time of the orientation session, follow the link provided in the
confirmation e-mail to sign in and access the session. Alternatively, you can return to the iLinc Public
Events page, http://marist.ilinc.com/public/regan,c | i ck t he join tab and
appropriate session.

Join Tab
Public Sessions
To join, click the "Joip”link to the right of the item you would like to join
Search
TYPE | W SESSION NAME DATE/TIME (EASTERN TIME) ACTIONS
Click join link > <
to join session — 2 iLinc Test Session 08/25/2008 09:00 AM W
(0 [l Page 1 of 1 i (3 Results 1-1 of 1| Show| 10 ¥

Here is some useful information to make sure your session goes smoothly:

A Access the web portion of the iLinc session firsind then dial into the phone conference

_ (the phone number is provided in the e-mail).

A We recommend participating from a location with high-speed Internet accessnd an available
phone (If no phone is available, consider using a cell phone).

A If you encounter any problems please call the iLinc toll -free technical support at1-800-799-4510
(available 8:30am-8:30pm Eastern Time) and reference the meeting number
6



/[foxmail.marist.edu

FoxMail: Your username is your first name.last name# of your Marist email address. For example,
Jane Doe is a new student at Marist, her email® address is jane.doe3@Marist.edu. Her username would
be jane.doe3 and her password. You may change your password at any time. This is the same
username and password that you used to access Student Services to register on-line. If you do not
already have an email account, contact the Help Desk 845-575-HELP (4357)

Welcome to FoxMail

jane.doe3@Marist.edu

Username:

FEEEEEEE

Password:
. . Log |
Check your FoxMail 8Malil . . .

What would we send to your FoxMail E - Mail Account?
Registration materials, information about registration, notice that your registration failed, your
class has been cancelled, your professor will not be in class tonight, etc.

E-Mail Forwarding

Many students have asked about forwarding their Marist College email (John.Doel@marist.edu) to their
off-campus email address. |

To do this, simply go to: Account:

1. http://foxmail.marist.edu Password: |

2. Click on E-Mail Forwarding

3. Enter your Marist account in the "Account” text field,

4. Enter your Account password in the "Password" text field

5. Enter your forwarding email address in the "New Address" field.
6
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New Address: I

Then hit "Set Address" and you should be all set.

. Email Forwarding will take 24 hours to become active (it gets updated once every night).
. You are responsible for maintaining the email box that you forward your email to. For example, if the
destination mailbox is full and causes your Marist email to bounce, there will be no way to retrieve it.
If you choose to forward your email, Marist will not be responsible for any email that is lost by the
destination email box.
9. If you use a system like AOL, and mark emails from Marist as spam, you will be automatically
forwarded back to your Marist email account.
10. A confirmation email will be sent to the new email address. Simply click on the link in the new email
to start the forwarding.

To turn off email forwarding or to reset back to your Marist email address, please contact the Help
Desk at 8455754357.

!New students are asd4dor-lginfeadd aa dao u rstt viteenraitthey ar
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IMPORTANT NAMES, TELEPHONE NUMBERS & EMAIL ADDRESSES

Carmen Cirincioned MBA/MPA Program Director
845.575.3225
Carmen.Cirincione@marist.edu

Rosanne Goringd Graduate Program Secretary
845.575.3225
Rosanne.Goring@marist.edu

MBA/MPA Program Office 845.575.3225
MBA/MPA Program Fax 845.575.3640
IT Help Desk 845.575.4357
Student Financial Services 845.575.3230
an
9‘.’0

Marist College

School of Management _
3399 North Road Toe Brsr Bustgss Scoovs
Poughkeepsie, NY 12601387 L woR




