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Installing Microsoft Office 365

Use this guide to install Office on a personally-owned device.
These directions apply to Windows and macOS devices.
This guide is not intended for devices issued by Marist University.

1. Open a browser and visit mymail.marist.edu.
Log in with your Marist account:

@ IDPShibboleth V3 Login Form X 4 - (] X

&< G @ nhttpy/mymail.maristedu/ =@ - ﬁchat

MARIST

" UNIVERSITY.

Login

first.last1

Password

(J Don't Remember Me

» Change your password

» Contact the helpdesk
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2. In the left-hand pane, click the Apps button, then All apps.

In the upper-right corner, click the Install Apps menu,

M365 Copilot

Library

Create

& Teach

Apps

then select Microsoft 365 apps.
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4 Install apps -

Microsoft 365 apps

Install Word, Excel, PowerPoint, and more.

Microsoft 365 Copilot desktop app
Boost your productivity with our free
Microsoft 365 Copilot desktop app.

Microsoft 365 Copilot mobile app
Take your productivity on the go with our
free 105 and Android app.

Get more apps
Add your favorite web apps and find new
ways to work smarter together.

Apps

S All apps

Teams

Clipchamp

OneDrive

Outlook
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3. Click Install Office. The setup file downloads.

& M.“{'.-\RIST My account

R Myaccount y Office apps & devices B2 Subscriptions
You can install Office on up to 5 PCs or Macs, 5 tablets, Verify what products and licenses you have,
ﬁ Subscriptions and 5 smartphones.
Q) Security & privacy C Install Office )
ﬁ App permissions View apps & devices View subscriptions

Apps & devices

Tools & add-ins N Security & privacy & App permissions

Protect your account and adjust important privacy Manage which apps have access to your data. You can
settings to your preference. revoke permission whenever you want.
Manage security & privacy Change app permissions =

Open the Office setup file that you just downloaded.

L Office apps & devices

You can install Office on up to 5 PCs or Macs, 5 tablets, Verify w
and 5 smartphones.

Full download history

Install Office

View apps & devices View subscriptions
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4. The Office setup will run.

Bt Microsoft

Please stay online while Microsoft [w ] ﬁ &

365 and Office downloads

® & 3
8 S

5. When setup is complete, open any Office app (e.g., Word or Excel).

Click Continue.

B® Microsoft [OES)

Hello, welcome to Word

Sign in to activate Word with this account

first.last@marist.edu

Change account
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6. Enter your Marist username and password when prompted.

\ MARIST
UNIVERSITY.
B® Microsoft
Login
S i g n i n first.last ‘
Password
firstlast@maristedu | ceeececescsess ‘

[JDon't Remember Me

» Change your password
Next » Contact the helpdesk

No account? Create one!

7. Once logged in, click Accept to accept the license agreement.
Office is now installed and activated.

m Microsoft

Accept the license agreement
Microsoft 365 Apps for enterprise includes these apps:
- -
w- x- P 0= N PE a

This product also comes with Office Automatic Updates.
Learn more

By selecting Accept, you agree to the Microsoft Office License Agreement

View Agreement

]
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